YTBEPXJIEH

npukazom OI'BHY
JlazapeBckas OC3P BHUMEB3P
or 15.12.2016r. No71-1 §2

Koaekc sTuku 1 ciyxke6HOro noBeaenns pPabOTHHKOB

PEAEPAJIBHOI'O 'OCYJAPCTBEHHOI'O BIO/DKETHOI'O HAYYHOT'O
YHPEXKAEHUS «JIABAPEBCKASI ONIBITHASI CTAHIUS 3AIIATHI PACTEHMIA
BCEPOCCUMCKOTI'O HAYYHO-UCCJIEJJOBATEJILCKOIO HHCTHTYTA
BUOJIOT'MYECKOMU 3ALIUTHI PACTEHMII
(®I'bHY Jlazapesckas OC3P BHUHUEB3P)

I. O0mue nonoxenus

1.1 Hacrosmmi#t Koxekc stk M ciyxeGHOrO moBemeHHs pabOTHHUKOB
(nanee — Koznexc) @enepanbHOrO rocyJapcTBEHHOTO GIOKETHOTO Hay4HOTro

yapexnenus OIbHY Jlasapesckas OC3P BHUMB3P (nanee — Yupexnenue)
OCHOBaH Ha nonoxenusx Kouncruryuun Poccuiickoii ®enepanuu, DenepaibHOro
3aKOHA OT 25 nexabps 2008 r. Ne 273-®3 «O npoTHBOAEHCTBUH
KOPPYILHHKY, a TAKKE yCTAaHABIUBAIOIIMX B OTHOLICHUH PaGOTHUKOB YUpexaeHus
OTPaHMYCHUA, 3alpeThl ¥  OOSN3aHHOCTH MHBIX  (helEpaNbHBIX 3aKOHOB,
HOPMATHBHBIX  IpaBOBbIX  akToB llpesunenta Poccuiickoit  ®Demepanmu,
IlpaBurensctBa Poccuiickoi ®enepaunm, APYTHX HOPMAaTUBHBIX MPABOBLIX aKTOB
Poccuiickolt ®enepanuu, BHYTpEHHHAX PEryNATHBHBIX NTOKYMEHTOB YUpexaeHus,
4 TaiOKe Ha OOMIENPH3HAHHBIX HPABCTBEHHBIX IPUHLMNAX ¥ HOPMAaX POCCHHCKOTO
ob1IecTBa U rocy1apcTaa.

1.2. Tlonoxenuss Kopexca pacnpocTpaHsioTcs Ha  Bce CTPYKTYpHEIE
noapasieeHus YUpexaeHus.

1.3. I'paxxpanun  Poccuiickoit ®enepanuu, MOCTyHNaOLIKWKH Ha padoTy B
Yupexzaenue, 06513aH 03HAKOMHUTLCS C TIOJOKeHHAMH Konekca u cobionaTe UX B
MPOLIECCE CBOEU EATENBHOCTH.

1.4. Kaxneli  paGoTHuk  YupexaeHus  Ho/DkeH NpUHAMAThL  Bce
HEOOXOAUMBIE Mepbl Ul COONIIONCHUS TOJNOKEHUHM HACTOSIIEro Konekca, a
KaxIbld rpaxnanud Poccuiickoit ®eneparmu BIIpaBe OXKHJATh OT pabOTHHKA
YUpex/ieHus NOBEICHHUS B OTHOIICHHUAX C HUM B COOTBETCTBHH C MOJIOKEHUSMH
HacTosiuero Koaexca.

1.5. Lensto Konekca sBIsS€TCS YCTAHOBIEHHE ATHUECKHX HOPM W MpaBHUJI
CIly’X€OHOro Mose/ieHus: pabOTHUKOB /171 JOCTONHOTO BBIMONHEHHSIMY UMK CBOEH
PO(ECCHOHANBHOMN JIEATEILHOCTH, a TAKXKE CONEHCTRHE YKPEILIEHHIO aBTOPUTETA
Yuapexcnenus, obecriedenre eIMHEIX HOPM MOBEIECHHS pabOTHHUKOB.
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1.6. Komeke ciyut ocHoBoi a1 (HOPMUPOBAHHMS IOJDKHOM MOpald B
KOJJIEKTHBE, YBaXKHTEJIBHOIO OTHOLICHUS K JESTENbHOCTH VYUpeXKIEHHS B
OOLIECTBEHHOM CO3HaHWUM, @ TAKXKe CIIOCOOCTBYET INMOBBIIIEHHIO OOIIECTBEHHOIO
CO3HaHHs ¥ HPaBCTBEHHOCTH PAOOTHUKOB, HX CAaMOKOHTPOJIA.

1.7. Kozexce npu3sBaH NoBEICHTE 3P (QEKTHBHOCTH BINIOJHEHHUS paGOTHHKAMH
YupexaeHust CROUX JIOJDKHOCTHEIX 00s3aHHOCTEH.

1.8. 3nanue u cobirogeHue paboTHukoM YupexneHuss Konekca siBnsiercs
O/IHMM M3 KPHTEPHEB OLEHKH KauecTBa €ro npodecCHOHAIBHON NESTEbHOCTH U
CJIyK€OHOro moBeieHuUs.

1.9. Hacrosumii Komexc momnexuT OImyOIHKOBaHHMIO Ha OQHIIMATEHOM
canTe YupexaeHus B MH(POPMaIMOHHO-TeIeKOMMYHUKAUMOHHOM ceT VHTepHer.

Il. OcHoBHBIE NPHHIHUIIBI B IPABHJIA CIYKeGHOr0 NOBEACHHS :
pPaboTHUKOB YupexaeHHus :

2.1. Pabotnuku  VupexJeHus, CO3HaBas OTBETCTBEHHOCTE nepen
rocy1apcTBOM, OOIIECTBOM U I'PaKIaHAMH, OOSI3aHBI:

2.1.1. MCTIONHATE ~ JIOJKHOCTHBIE OOS3aHHOCTH JOGPOCOBECTHO M Ha
BBICOKOM NIPO(eCCHOHATBEHOM YPOBHE;

2.1.2. cobmonats TpeGoBanus 3aKoHOAaTeNnbCcTBa Poccuiickoit Menepanuy u
BHYTPEHHMX PETYIATHBHBIX JIOKYMEHTOB Y YpeKICHUS;

2.1.3. oCcymecTBIATE CBOIO JIESTENILHOCTH B MPeJeNaX CBOMX MOTHOMOYHI
MOJTHOMOUYMK Y UpeKIeHN s,

2.1.4.npy  VCHONMHEHWH AOMKHOCTHBIX OOS3aHHOCTEH HEe OKa3biBaTh
IPEANOYTEeHNS KaKUM-ITHOO NMpOo(ecCHOHANbHBIM HIH COLMANBHBEIM TPYNIaM M
YUPCKACHUAM, OpraHusalusM, ObITh HE3aBUCUMBIMH OT BIIMSHHUS OTJENBHBIX
OOJDKHOCTHEIX JIUI] M aIMUHUCTPATUBHOI'O JaBJIEHHS;

2.1.5. cobmoate  CONMANBHYIO  CNPaBeJIMBOCTG W PAaBHOMPABHO
pacripeie/isTh COLMAJbHBIE peCcypchl C MLENbl0 pacUIMpeHus Beidopa H
BO3MOYXHOCTEH IS BCEX KOHTPAreHTOB, B TOM YHCIE, JUIS HEMMYILUX, COLMATBHO
YA3BHMBIX U IPYTUX UL, OKA3aBIIMUXCS B TPYAHOM )XM3HEHHOMN CUTYaLUK;

2.1.6. ucKO4aTh JeViCTBUS, CBSI3aHHBIE C BIMSHHEM KaKHUX-THOO JIMYHEIX,
MMYIIECTBEHHBIX ((DMHAHCOBBIX) M WHBIX HHTEPECOB, IPEMATCTBYIOIIHUX
100pOCOBECTHOMY HCTIOJIHEHUIO JOIKHOCTHBIX 00S3aHHOCTEIH;

2.1.7. cobnmroiaTe  NpM  UCIIONHEHWH  AOMKHOCTHBIX  OOsS3aHHOCTEH
YCTaHOBJIEHHBIE (De/iepabHBIMU 3aKOHAMH, WHBIMH HOPMATHBHBIMH IPAaBOBEIMH
akTaMu Poccuiickoit @eziepaniny U Yupex1eHHs OrpaHIYEHMs ¥ 3aTIPETHI;

2.1.8. cobmonaTe HEHTPaIbHOCTE, MCKIIOYAIOIIYI0 BO3MOXHOCTE BIIMSHHUS
Ha CIyXeOHYIO JesTeNbHOCTh DPeIICHWM [OJMTHYECKHX TapTHH, HHBIX
00ILECTBEHHBIX O0BEIUHEHHUII;



2.1.9. cobmonaTh HOPMBI CITYXKeOHOU U NMpodhecCHOHAIBHOM 3THB:H, rpaBuiia
JIeJIOBOTO MOBEIeHUS U 00ILEeHNS;

2.1.10. mposBISTE KOPPEKTHOCTH W BHUMATENBHOCTH K TrpaxJaHaM ¥
NOJIKHOCTHBIM JTMLIAM MPH CIyKeOHBIX KOHTAKTaX ¢ HUMH; MPUHUMATE MEpHI 10
HEJOMYILEHNIO TF000H BO3MOKHOCTH BO3HUKHOBEHUS! KOH(IJIMKTAa HHTEPECOB;

2.1.11. He ponyckaTe KOPPYILHAOHHOIO IIOBEOEHHA, B TOM YHCIIE
BO3[EPKUBATHCS OT I[OBEIEHHS, KOTOPOE MOXET BOCIPUHUMATECSA OKPYXXaIOIIMMHU
Kak oOeliaHue Wid NPEeNJIOKEHUE Ja4d B3STKU JIHOO KakK CorjlacCHe TNPHHATH
B35TKY, HJIH Kak rnpochk0a (HaMmeKk) O Jaye B34TKH, a Takke MPOTHBOAECHCTBOBATH
IOOBIM MPOSBIEHUAM KOPPYIIIHAK U MPOYUM 3J0YNOTPeOIeHUSIM B Y YpeKIEeHNH;

2.1.12. yBeiOMJISTE AOJDKHOCTHOE IHLIO YHYpeXXIeHUs II0 MPOQUIaKTHKE
KOPPYMUMOHHBIX M MHBIX IPaBOHAPYLLUEHWUM, OpraHbl MPOKYpaTypel U HMHBIE
denepanbHble rOCydapCTBEHHBIE OpraHbl 000 BceX cCiydasxX OOpallieHHsi K HUM
Kakux-Tu00 JHl B LEIsSX CKIOHEHUS K COBEPILUCHUIO KOPPYINLHOHHBIX
[MpaBOHApYIUEHNH,

2.1.13. He3aMeIUTENBHO  YBEAOMIIATH  CBOEro  HENOCPEACTBEHHOI'O
PYKOBOJMTENS,, @ TakKKe [JO/DKHOCTHOE JIMLUO YUYPEXKIEHUS II0 INPOQHUIAKTUKE
KOPPYIIMOHHBIX W MHBIX IIPaBOHAPYLIEHWH O CTaBIIUX H3BECTHBIMH (axrax
KOH(JIMKTA ~ MHTEPECOB M KOPPYNUUOHHEIX MpOSABIEHHH B YYPEXKICHHH,
obcrosTenscTBax W JedcTBuAX (0Oe3neMcTBHM) paOOTHHUKOB YHUpeKIeHUs U
TPETBUX JIMI, TIOCHY)KUBIIMX WM CIOCOOHBIX IOCIHY)XUTh TNPHYHHAMMU
BO3HMKHOBEHHS B Y4YpexIeHWu KOH(MIUKTA HHTEPECOB W/HMIHU KOPPYNIIMOHHBIX
MPOSBIIEHWH, a TaKXe O TpPUYMHEHUH (BO3MOXXHOM TIIPHYMHEHWH) Bpela
YupexnaeHuro;

2.1.14. noBoauTe OO CBEOECHHS HEIIOCPEACTBEHHOIO WM BEINIECTOALIETO
PYKOBOJIUTES UHGOOPMALIUIO O TOM, YTO KaKoe-1100 nuIo npeasaraeT paboOTHUKY
YupexJeHHsl COBEPIIMTh HE3aKOHHBIN, HENMPaBOMEPHBIM WU IMPOTUBOpEYAlUM
TpeOOBaHUAM K CIY)KEOHOMY IMOBEACHUIO TMOCTYNOK HIHM KaKUM-TH0O0 HHBIM
o0pa3omM HapyluTh 3aKkoHOAarelbCcTBO Poccuiickod Penepaliid M HaCTOSALLMH
Koaexc, o nro0BIX CTAaBIIMX M3BECTHBIX (haKTax B OTHOLIEHUH COBEPIIEHHbIX JIMOO
FOTOBSAIIMXCS IIPABOHAPYIUEHHH CO CTOPOHBI APYIHX pPabOTHHUKOB Y4YpexAeHUs
(ecnin uMmeromiasics uHbOpMaLUs He TpeOyeT YBEHOMIIEHHS COOTBETCTBYIOLIETO
pyKoBOOMTENS cornacHo moamyskram 2.1.13. u 2.1.14. Hactosmero ab3ana);

2.1.15. He pasrnamarb M HE MUCMOJb30BaTh HEHaIeXalluM obpa3om
CBEJIEHUsI, OTHECEHHBIE 3aK0HOAaTe)IbcTBOM Poccuiickoi @eniepaliiil K CBEAECHUIM
KOH(MHUIEHITHAIEHOIO XapakTepa M ClykeOHylo uHpopManuioo (CBEOECHUS
OrpaHUYEHHOI'0 pPACIpOCTPaHEHMs), a TakKe WHBIE CBEOSHHs, CTaBlIHe
W3BECTHBIMH B CBSI3U C HCMIOJIHEHUEM TPYIOBLIX 00s13aHHOCTEH;

2.1.16. He pomyckaTe OKas3aHHs BO3JCHCTBHUS Ha CBOMX KOJUIEI B LEAX
MPUHSATHS TPOTUBO3aKOHHOIO U (M) HEOOOCHOBAHHOI'O PEIICHUS;

2.1.17. Bo3aepkuBaThCs OT IIOBEJEHHS, KOTOpOe€ MOrJio OBl BBI3BaTh
COMHEHHME B JOOPOCOBECTHOM HCIOJHEHUM TPYIOBBIX OOS3aHHOCTEH, a TaKxke
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u30eratb KOH(MIUKTHBIX CUTyalMi, CIOCOOHBIX HaHECTH yuiepO penmyTauuy HiIH
aBTOPUTETY PabdOTHUKOB YUpeKAeHUs /UK YUpeKICHHIO;

2.1.18.He  pomyckatb  TpOsIBIIEHUH  (opMalH3Ma, BHGGK{JMEPHH,
HEYBa)XXUTEJIBHOI'O OTHOIIEHHUS K 3aKOHHBIM Npock0aM U TpeOOBaHUSIM IpaXKJiaH B
CBSI3H C UCIIOJIHEHUEM TPYAOBBIX 00S3aHHOCTEH;

2.1.19. Bo3iepKHBAThCSl OT MNYyOJNMYHBIX BBICKA3BIBAHHM, CYXIEHHH W
OLIEHOK B OTHOLUEHWH YUpEeKIACHHS, €CIM 3TO HE BXOJUT B 00A3aHHOCTH
pabOTHHKA;

2.1.20. cobnronars KOH(PUACHIHAIBHOCTE HH(OpPMALMH O KOHTpAreHre,
KacalolIeHCs YCIOBHM €ro JXKU3HEIesTeIbHOCTH, JUYHBIX KAa4ecTB H IMpobiem,
IPUHUMATE MEphI 18 ee 00ecIieyeH s,

2.1.21. He ucnonb30BaTh CIyke0HOe IOJIOKEHHE ) OKAa3aHUs BIIMSAHUS Ha
ACSATEIBHOCTE IOCY/IapCTBEHHBIX OPraHOB M OPraHOB MECTHOTO CaMOYIIpaBIIEHMUS,
OpraHM3aiyi, OODKHOCTHEIX JIMIL, TOCYJApCTBEHHBIX W MYHHIIMITAILHBIX
CIy’KalllUX [PU PELIEHUH BOIPOCOB JIUYHOIO XapaKTepa;

2.1.22. yBaXXUTENLHO OTHOCUTHCA K JESTENBHOCTH NpeACTAaBUTENENH CPEICTB
MaccoBON HHpOpMaLmK 110 HHHOPMUPOBaHHUIO 06IIecTBa 0 paboTe Yupexnenus, a
TAaK)K€ OKa3blBaTh COJAEHCTBHE B IIONYYEHUM JOCTOBEPHON HHGPOpPMaLUK B
YCTaHOBIIEHHOM IOPS/IKE;

2.1.23. IOCTOSIHHO CTPeMUTBhCS K OOeCIIeYeHHI0 KakK MOXHO Oolee
3()(HEeKTUBHOTO ¥ SKOHOMHOI'O PACcTOpPSHKEHHUsST (HHAHCOBEIMH CpPECTBAMM, MHBIM
MMYIIECTBOM, MaT€pHaIbHO-TEXHUYECKUMHU U APYTUMHU pecypcaMu Y UpexxIeHuS;

2.1.24. He UCII0ab30BaTh UMYILIECTBO YUPEKISHHS B IEJISNX, HE CBI3aHHBIX C
MCITOJTHEHUEM TPYAOBBIX O0f3aHHOCTEH, a Tak)Ke HEe IepenaBaTh €ro B TAaKHX
Heladax MHBIM JIMLaM,

2.1.25. cobyiroiaTe  OpHHOUOBL UM TpeOOBaHHUA,  YCTAHOBJIEHHBIE
®enepanbHbIMHU 3aKk0HaMu oT 18 urons 2011 r. Ne 223-@3 «O 3akynkax TOBapoB,'_
padoT, yCIIyr OTAENbHBIMM BHAAMHU FOPHUAWYECKHX JHI» H OT 5 ampens 2013 r.
Ne 44-@3 «O xoHTpakTHOH cucTeMe B cdepe 3aKyrnoK ToBapoB, paboT, ycayr ais
obecrieyeHus] rocyapCTBEHHBIX W  MYHHIUIAIBHBEIX HYXI» H H3aHHBIE B
COOTBETCTBHM C HHMM BHYTPEHHUE PEryJIsATHUBHBbIE NOKYMEHTHl YUpeKIeHHs, HE
CO3/1aBaTh CBOMMH JEHCTBUSAMU HEOOOCHOBaHHBIE NIPEUMYIIECTBA I KaKuX-T1bo
YYaCTHUKORB 3aKYIIOK.,

2.2. PabOTHUK Yupexaenus, HaJeJeHHbI} OpraHu3alUOHHO-
pacropsauTENbHEIMU [IOJJTHOMOYMAMHM IO OTHOIICHHIO K APYTHMM pabOTHHKAM
Yupexnenus, 10/KeH ObITh U1 HUX 00pa3ioM npodeccruoHann3Ma, 6e3ynpedso

peryTaluuy, CBOMM JIMYHBIM IIOBEJEHHEM [IO0aBaTh NpPHUMEP YECTHOCTH,
OEcCIpHCTPacTHOCTH U CIPaBEJIUBOCTH.

2.3. PaboTHUK YupexaeHus, HaJeNeHHBIN OpraHU3aluOHHO-

pacropsiAUTeIbHBIMU TTOJTHOMOYMSAMH II0 OTHOIIEHUIO K JPYyrdM paboTHHKAM
YypexaeHus:



2.3.1. npuHUMaeT Mepbl [0 NPEHOTBPALEHHIO W YpPEryJdpOBaHHUIO B
KOJIJIEKTUBE KOH(DJIMKTa MHTEPECOB, MO MNpeIyNpekIeHHIO KOPPYIILHH, BKIKOYas
MEPBI MO MPEAOTBPAILIEHHIO KOPPYIILIMOHHO-0ITAaCHOTO ITOBEIEHHUS;

2.3.2. COeCTBYET YCTAHOBICHHIO U MNOAJEpKaHWIO B KOJIJIEKTHBE
3/I0POBOTO MOPAJILHO-NICHXOJIOTHYECKOT0 KJIMMAaTa;

2.3.3. 1pu onpejelicHUHd o00BeMa UM XapakTrepa IOpPYy4aeMoO# ApyrHUM
paboTHuKaM  YupexxaeHus ~ pabOTEl  PYKOBOJCTBYETCH UHLMIIAME
CIIPaBEJIMBOCTH, Y4Y€Ta JIMYHBIX U JIEJOBBIX Ka4eCTB, KB&HthHKauHH ¥ omBITA
NOA4YUHEHHBIX;

2.3.4. He jomycKaeT IO OTHOLIEHUIO K TOAYMHEHHBIM pabOTHHKAM
HeOoOOCHOBaHHBIX NMPETEH3HH, a TaKKe (PaKTOB IpybOCTH ¥ OECTAKTHOCTH;

2.3.5. nposiBisieT 3a00Ty O MOAYMHEHHBIX, BHHKaeT B HX NpoOIeMbl H
HYXKJbI, COJEHCTBYET I[PUHATHIO 3aKOHHBIX M OOOCHOBaHHBIX pelIICHHH,
CIIOCOOCTBYET NPO(ECCHOHATBEHOMY ¥ JIOJDKHOCTHOMY POCTY PaOOTHHKOB;

2.3.6. oka3piBaeT MOJJEPKKY M TOMOIUb MOJONBIM  CIEeLHaIUCTaM
(c onbITOM paboTkI 10 3 JIeT) B IIpUOOPETEHNH TTPOPECCHOHANIBHBIX HABBIKOB,

2.4, PaboTHHKH YupexaeHus, HaJleJIeHHbIE OpraHu3alMOHHO-
pacrnopsaAyTEIbHEIMU IIOJJTHOMOYUSAMHU MO OTHOLIEHUIO K APYTHUM paﬁnTHHHaM
. HECyT OTBETCTBEHHOCTH B COOTBETCTBUHM C 3aKOHOJaTenscTBOM  Poccuiickoi
@enepauuu 32 JOeHCTBHS HWIH Oe3NeHCTBHS NOMYHHEHHBIX cﬂ'{pynHHIan
HapyILIAKOLIUX IPUHLKIBI 3THKH U MMPaBUJia CIy>KeOHOro NMoBeieHHs, €CJIM OHH HE
MPUHSIA Mep, YTOOBI HE JOMYCTUTh TaKuX AEHCTBUM UK Oe30eHCTBHIA.

II1. ITHxa noseeHUus paOOTHHKOB Y4pexaeHHus

3.1. PaborHukn VYupexaeHuss B CBOeH [JEATEIBHOCTH MCXONAT U3
KOHCTUTYLMOHHBIX TOJIOKEHUH O TOM, YTO YeJOBEK, ero mpaBa M CBOOOBI
SBJISFOTCS BBICIHICH IEHHOCTBIO, M KaXIblH TIpaXXJaHWH HMeeT IIpaBO Ha

HEMIPHKOCHOBEHHOCTh YAaCTHOHM JXKWU3HHU, JUYHYI0O M CEMEHHYI0 TalHy, 3alluTy
4eCTH, JOCTOMHCTBA, CBOEro A0OpOro UMEHH.

3.2. PaboTHuku YdpexneHus:

R T RATRR
3.2.1. obsi3anbl cobmoaTh OOIIETIPUHSTHIE STHYECKHE Hﬂph[ﬁl W TpaBuia

IeJI0OBOrO TIOBEJEHMsI, OBITh BEKIMBBIMHU, HOOpOKENATENBHBIMH, KOPPEKTHBIMH,
MPUHIIMNHATBHBIMY, BHUMATEIIbHBIMHU, NTPOSIBIISAT TEPIIUMOCTh U HENPEAB3SATOCTh
B OOILEHHMH ¢ IrpakIaHaMU U Kojnieramy, paboOTHUKaMU APYTHX OpraHH3alHif;

3.2.2. npu3BaHbl CNOCOOCTBOBATH CBOMM ITOBEJICHWEM YCTAHOBJIEHHUIO B
KOJUIEKTHBE  JIeJIOBBIX  B3aMMOOTHOIIEHWM,  OTHOINEHWH  MapTHEPCTBA,
B3aUMOYBaXKEHUS W B3aHMOIIOMOILM, KOHCTPYKTHBHOI'O COTPYAHHUYECTBA JAPYr C
IpPyroM.

3.2.3. 1OJDKHBl NPOSBIATH yBaKeHHE K OOBIYasM W TPaJMLMSIM HapoAOB
Poccun u apyrux rocymapcrB, Y4YMThIBaTh KYJIBTYpHBIE H HMHBIE OCOOEHHOCTH
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Pas3IM4YHbIX STHUYECKUX, COLMAIBHBIX TPYIII ¥ KOH(BECCHIt;

3.2.4. 00s3aHBl CTPEMUTBCS B OGO CUTyalldd COXPaHATh JIMYHOE
JIOCTOMHCTBO, ObITh 0OpA3IOM IOBEEHUS, JOOPOTOPSIIOYHOCTH M YECTHOCTH BO
BCEX c(epax oOLIeCTBEHHOMN KU3HH:

3.2.5. nokHBl  M30eraTh JNMYHBIX W (DHHAHCOBEIX CBSI3eH, CIIOCOBGHBIX
HAHECTH yIepd HX YeCTH U JOCTOMHCTBY, PEIYTAIUH YUPEKICHHUS:

3.2.6. He JOMyCKaTh NPUHSATHAS NHUIIHA, KypeHHS BO BpEMS CIIY>KeOHBIX
COBEILAHUH, Oece/1, HHOTO CykeGHOro OBLIEHHs ¢ IPaKIAHAMY.

KpuTuka uMeromuxcs HefoCTaTkoB B paboTe co CTOPOHBI PYKOBOJHUTEIIS
UMW KOJUIET JOJDKHA OBITh OOBEKTHBHOM, B3BEIICHHOM, NPUHLMIIHANBHON U C
TOHUMAHHEM MNPUHUMATBCA TeM PADOTHHKOM YUpPEeXKIEHHs, K KOTOPOMY OHa
oOpaileHa.

3.3.Tlpu wcrionHenuy TPyNOBBIX 06A3aHHOCTEH PaBGOTHHKH Yupexnenus
BO3/1€PIKHBAIOTCS: \J

3.3.1. or moboro BHIa BBICKA3BIBAHUI H JACHUCTBUN JUCKPUMHHALMOHHOTO
XapaKkTeépa IO TpHU3HAKaM, MOJa, BO3pacTa, pachkl, HAIMOHANBHOCTH, S3bIKa,
FpaXIaHCTBa, COLMAIBHOIO, HUMYIIECTBEHHOTO0 MIH CEMEWHOro TTOJIOKEHHS,
UCXONA W3 TMONMTUYECKUX WM DPEJMIHO3HBIX NPEINOYTEeHHH, poAa 3aHATHH H
HMHBIX UMEIOIIUXCSH PA3THYHIL;

3.3.2. ot rpy6ocTH, IPosBIERNil MpeHeOPeKUTENHHOTO TOHA, 3aHOCYUBOCTH,

MPEeAB3ATHIX 3aMEYaHUH, TPEIbSBICHUS HEIPAaBOMEPHBIX, HE3aCIyKEHHBIX
OOBUHEHUI;

3.3.3. 0T yrpo3, oCKOpOUTENBHBIX BHIPAXKEHHH WK PEIUIHK, NEeWCTBUM, OT
HCHOPMATHBHOHM JIEKCHKH, [PENSTCTBYIONMX HOPMATPHOMY OOGLICHHIO MK
TPOBOUUPYIOLIHMX POTHBONPABHOE TIOBEICHNE.

3.4. PaboTHUKH Yapexnenus JTOJDKHBI OBITH BEXKJIUBEIMH,
N0OpOKeNaTeNnbHBIMHE,  KOPPEKTHBIMH,  BHHMATENBHEIMH W [IPOSIBIATE ~
TOJIEPAHTHOCTH B OOILEHUHU C rpakIaHaMU U KOJIJIEraMH.

3.5. He nomyckaercs obcyxaeHue paGOTHHKAMH HENOCTATKOB M JIMYHOMN
JKA3HHM CBOHUX KOJUIer.

3.6. IloBenenue paboTHIKA BCEra U MpH TOGBIX 0GCTOATENBCTBAX TOJDKHO
OBITH Oe3ynpeyHBIM, COOTBETCTBOBATH BEICOKHM CTaHjaapraMm rnpodeccruoHanuMa
1 HPaBCTBEHHO-STHYECKHM NPUHUKNAM. HUYTO He MOMKHO MOPOYMTH MENOBYIO
penyTauuio U aBTOPUTET pabOTHHKA.

3.7. PabOTHHUKY MIPENNUCHIBAETCH: IOCTOSHHO KOHTPO/IIMPOBATh CBOE
IOBE/ICHAC, 4YyBCTBA M OMOUMH, HE IIO3BOJISSA JIMYHBIM CHMIATHSAM HIIH
aHTUMNATHAM, HENpPUS3HM, HACTPOCHWIO MM JPYXECKHM YYBCTBAM BIMATE Ha
Ciy)keOHble peIlleHHs, yMeTh TNpEABHAETh TMOCICACTBHS CBOMX HNEUCTBUI U
pelieHuy; o0palaThCsi OJMHAKOBO KOPPEKTHO C KOJUIEraMH, PYKOBOACTBOM
HEC3aBUCUMO OT UX CJIYKeOHOr0 MM COLMAIbHOTO MOJIOKEHHUS.
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3.8. B mporecce Tene@OHHOro OOIUCHUS OJDKHBI OBITh COOJIIOEHBI
cuejytouue npaBuia;

- Ha BXOJSI}E 3BOHKH ClelyeT OTBedaTh KaKk MOXHO ObICTpee, IIPH OTBETE
Ha3bIBaTh CBOE UM,

-TIp¥ 3BOHKE B TMOJpa3/ielieHUs YUPEKICHUS pabOTHHKY HEO0XOAUMO
HA3BATE CBOE MMS U JOJDKHOCTH (1M60 HAMMEHOBAHHE MOJApA3JeleHNs), a TaKKe
NOWHTEPECOBATHCS, MOJKET JIH COOECE/IHMK B NaHHBIH MOMEHT YACTHTh BpEMS
pasroBopy;

- IpH 3BOHKE B JIpyTHe OpraHu3aliuyi HeoOXOIMMO Ha3BaTh CBOKO bamuinio
M WMS$, JOMKHOCTh, O3BY4YMTh HAa3BaHWE YUPEKICHHS, CIPOCHTE, yao0HO U
cobeceIHUKY pa3roBapuBaTh B JaHHBIM MOMEHT,

- 3aKaHYMBAaTh Pa3roBoOp, KakK IIpaBUIIO, TOTKEH [T03BOHHUBILINH;

-eclAH BOMpOC, MO KoTopoMmy PaboTHHMKY HEOOXOAMMO CBA3aTBCS C
KONJIeraMy WM BHEINHUMH TIPEJICTaBUTENsIMH HE SABJIACTCA CPOYHBIM, CICAYET
OTABATh MPEJNOYTEHHE CBSI3H M0 NEKTPOHHON mo4Te. ECIH )€ BONpOC SBJIACTCA
CPOYHBIM; OJHAKO MPH 3TOM HEOOXOAWMO NOHECTH /0 cobeceiHUKa OOJIBIION
obbeM wuHOOpPMALMH, TO TeneQOHHBIM 3BOHOK JOJKCH OBITH TIpeJBapeH
MEKTPOHHEIM COOOIIEHHEM, COJEepXalluM 3Ty HH(OpMaluio B HEeoOX0JMMOM
o0BeEME;

- 06CyKIeHNE ¢ KOJUIeraMy JUYHBIX BOIIPOCOB, PEIICHAE JIMIHBIX npobieM,
a TaKKe JUYHBIE Pa3roBOpPE! 0 TenepoHy B pabodee BpEMs pacUEHHUBAIOTCA KaK
HEpPETIaMEeHTHPOBAHHBIC IIEPEPBIBLIL. ' '

3.9. 1lpu BO3HUKHOBEHUH KOHGIUMKTHOM CUTYyalLlUH MEXY
nojpasieIeHUs MU, TPUOPUTETHBIM HaMPaBICHHEM PEIICHHA KOH(JIUKTA SABISIETCS
y4YeT UHTEPECOB YUPEKACHUA B LICJIOM.

3.10. Buemnuit BuI pabOTHUKOB YUpEeXJIEHUS NPH HCIONHEHMH HMH
TPYJAOBBIX 00sS3aHHOCTEH, B 3aBHCUMOCTH OT YCIIOBHH WX HCIIOIHEHMSA, NOJDKEH
CIIOCOGCTBOBATh  YB@XUTENBHOMY OTHOIIEHMIO TpaXiaH K Y4YpexIEHHIO,
COOTBETCTBOBATh OGIIENPHHSITOMY [€JOBOMY CTHJIO, KOTOPBIH OTJIHYAIOT
OUIMANBHOCTD, CAEPXKAHHOCTh, TPaJULIHOHHOCTH, AKKypaTHOCTD. PaGotHuku
VupexaeHdss COOMIOJAl0T  pasyMHYyKO  [OCTaTOYHOCTH B HCIIOJIb30BaHUHU
KOCMETHKH, IOBEJIMPHBIX U3/INHI ¥ WHBIX YKpAIIeHHH.

1V. 3akaouureibHbIe NOJOKEHHN

4.1.Ecim y pabGorHuka Y4peKAeHWs BO3HUKAIOT 3aTpyAHCHHA B
OTHOIIEHHWH TOHMMaHus nubo mnpumeHeHus mnonoxeHud Komekca, oH BIpaBe
00paTHTECS 32 KOHCYJIbTallHeH (pa3bsCHEHUSIMH) K CBOEMY HENOCPEJCTBEHHOMY
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PYKOBOIMTENIO, & TAKXKe K JODKHOCTHOMY JIMIYY YUYpexKACHHUs MO NMpodHIaKTHKE
KOPPYNIMOHHBIX M UHBIX IPaBOHAPYILEHMH.

4.2. PyxoBomuTend BCEX YpOBHeH He UHMEIOT MNpaBa CKpPHIBATE OT
BBIIIIECTOSIILIETO  PYKOBOACTBA  (DAKThl  HEHAJIEKAINEr0  HUCMOJHEHHS  HX
MOJAYMHEHHBIMH — PaOOTHUKAMH Y4YpPEKICHHUS TPY/IOBBIX 00SI3aHHOCTEIA.

4.3. PykoBoaurtenu BceXx ypOBHEH YupexIeHHs HE NODKHBI JONYCKaTh
[peciefoBaHie PAOOTHUKOB YUPEXKICHUS 32 YBEAOMICHUE HIIK HH()OPMHUPOBAaHHE
COOTBETCTBYIOIIETO PYKOBOAUTENS, MpeaycMOTpeHHoe HacrosuuMm Kopekcom. B
TO K€ BpeMA HeoOXOAMMO IpeceKkaTh JFOOble MOMBITKH pacHpOCTPAHEHUS
3aBEIOMO JIOXKHOM MH(QOpPMAallii, HENPOBEPEHHBIX WM HENOATBEPKICHHBIX

(hakToB ¢ NENBI0 OMOPOYUTE pabOTHHMKA YUpeXKIeHHS, HE3aBHCHMO OT €ero
JIOJKHOCTH.

4.4.Ha paborHuka VYupexaeHHS HE MOXET ObITh  HAJO0XEHO
JIMCHMIITHHADHOE B3bICKaHWE 3a NPEAOCTaBlIeHME HMHOOPMAMA O HapyIIEHHH

Kopmekca, 3a KpHUTHKY pPYKOBOAHMTENS WIM KOJUIET o oﬁcTnaTenﬁcTBaM
: ‘H_ _[J:'“I
peayCMOTPEeHHBIM HacToamuM Konexcom. O DR R

V. OrBeTcTBeHHOCTH pAaboTHHKA YUpemxaeHus
3a Hapyumenue Konexca

5.1. Hecobmopenne Konekca MoxeTr mpuBecTH K JUCIHMIUIMHAPHBIM
CaHKIHMAM — BIUIOTH /10 YBOJIBHEHHUS - B COOTBETCTBUH C JAEHCTBYIOIIHM TPYIOBBIM
3aKOHOAATeNbCTBOM P 1 JIoKaNbHEIMU HOPMATUBHBIMH aKTaMH.

5.2. B cnyuasx, npeayCMOTPEHHBIX (eepaJbHBIME 3aKOHAMHM, HapyIleHHe
nonoxeHud Kopekca Bieuer npumeHeHne K pabOTHUKY VY4UpexaeHuss Mep
FOPUINUYECKOU OTBETCTBEHHOCTH.
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